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HRPayTrax  
The integrated software to help you manage your human resource, timekeeping and payroll needs of your business. 
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System Feature 
Files Maintained 

� Employee or Personnel 
� Employee Group 
� Department 
� Position/Job Title 
� Shifts Schedules 
� Holidays 
� Overtime Rates/Factors 
� Leave Types 
� Night Differential & Grace Periods 
� Conversion for Late, Under Time & Over Time 

 
Transactions Captured 

� Raw Time-In and Time-Out 
� Daily Time Record (DTR) 
� Change Rest Day 
� Change Shift 
� Overtime Authorization 
� Leave Authorization 
� Official Business Authorization 
� Monthly Leave Credits 
� Beginning Leave Credits 
� Leave Conversion 
� DTR Periods 

 
Other Features 

� User Level Password Access 
� Systems Transaction Log (Audit Trail) 
� All Reports are on-demand 
� Multiple Device Supported 
� Data Exports to excel, csv and dbf 
 

 

Reports Generated 

 
� Daily Time Record (DTR)  
� Employee List  
� DTR Summary 
� Employees Who Timed-In 
� Late, under time and Absences Summary 
� Overtime Summary 
� Leave Report 
� Shift Assignment 
� Rest Days Assignment 
� Leave Authorization 
� Overtime Authorization 
� Leave Balances 
� Monthly Monitoring 
� Systems Audit Trail 
 

 

 


