HRPayTrax

The integrated software to hel p you manage your human resour ce, timekeeping and payroll needs of your business.
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System Feature

Files Maintained

Employee or Personnel
Employee Group

Department

Position/Job Title

Shifts Schedules

Holidays

Overtime Rates/Factors

Leave Types

Night Differential & Grace Periods
Conversion for Late, Under Time & Over Time
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Transactions Captured

Raw Time-In and Time-Out
Daily Time Record (DTR)
Change Rest Day

Change Shift

Overtime Authorization
Leave Authorization
Official Business Authorization
Monthly Leave Credits
Beginning Leave Credits
Leave Conversion

DTR Periods
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Other Features

User Level Password Access
Systems Transaction Log (Audit Trail)
All Reports are on-demand

Multiple Device Supported

Data Exports to excel, csv and dbf
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Reports Generated

Daily Time Record (DTR)
Employee List

DTR Summary
Employees Who Timed-In
Late, under time and Absences Summary
Overtime Summary
Leave Report

Shift Assignment

Rest Days Assignment
Leave Authorization
Overtime Authorization
Leave Balances

Monthly Monitoring
Systems Audit Trail
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Page 1 For the period: 05/01/2005 te 05/31/2005

Name Abitona Jovie M
Emp No 240705042

Department I & C / C & E Eng'g
Job Title  Engr 1

Bate pay| 2 ine Lonsee| req | or | %8| T |iases| Under [ Lesve [1eave
v| Type | o= e = e | ND time vpe | (Days
05/01/2005 Sun a 2
D5/02/2005 Mon 3 2
05/03/2005 Tue 1 07:32 20:01 2 F:00 2:00
05/04/2005 Wed 1 07:45 19:04 2 a:00  2:00
05/05/2005 Thu 1 07:47 20:02 2 F:00 2:00
DS/DE/2005  Fri 1 07:48 18:27 2 @:00 0:10
05/07/2005 Sat 2 2
D5/0B/2005  Sun a 2
D5/02/2005 Mon 1 07:22 20:08 2 F:00 2:00
D5/10/2005 Tue 1 07:43 20:04 2 %:00 2:00
05/11/2005 Vied 1 07:44 18:21 2 g:00 1:20
05/12/2005 Thu 1 07:48 20:02 2 F:00 2:00
D5/13/2005 Fri 1 07:49 18:05 2 G:00
05/14/2005 Sat 2 2
05/15/2005 Sun a 2
D5/16/2005 Mon 1 07:41 18:34 2 G:00 D:2D
DS/17/2005 Tue 1 07:48 19:26 2 @:00 1:20
05/1B8/2005 'ed 1 07:41 19:04 2 a:o00  2:00
05/1%/2005 Thu 1 07:45 20:06 2 %:00 2:00
D5/20/2005 Fri 1 07:42 18:22 2 @:00 0:10
05/21/2005 Ssat 2 2
05/22/2005 Sun a 2
D5/23/2005 Mon 1 2 VL 1.00
05/24/2005 Tue 1 2 VL 1.00
05/25/2005 ‘ed 1 07:45 21:00 2 B:00  4:DD
D5/26/2005 Thu 1 07:47 21:00 2 F:00 2:00
05/27/2005 Fri 1 07:45 18:12 2 9:00
05/28/2005 Sat 2 2
D5/2%/2005 Sun B 2
05/20/2005 Mon 1 07:22 20:04 2 9:00 2:00
05/21/2005 Tue 1 12:de 12:01 2 S:00 1:00 VL 0.50
Computation Summary
Regular 167:00 Overtime 1st 8 Excess ND
i:i:ﬁs Regular Day Type 1 30:30
mdectime Day-Off Day Type 2
Total Faid Leaves 2.50|Legal Holiday Day Type 3
Sunday Day Type 8

[fotal Unpaid Leaves
[fotal Regular ND
Paternity Leave
Maternity Leave
Used Vacation Leaves 2.50
Used Sick Leaves

[Total Working Hours 167:30

Employee Signature Section Manager Dept./Divisien Manager
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